Return of Title IV Funds Policy

Federal financial aid (Title IV funds) is awarded under the assumption that a student will attend SSCC for
the entire payment period. In the event that a student totally withdraws from or ceases attendance in
Title IV eligible courses, SSCC is required to determine the portion of federal financial aid the student
earned for that payment period. The process to review and calculate the earned amount of federal aid is
called "Return of Title IV Funds." If a student has not earned all of the awarded federal aid they may be
responsible to return unearned aid to SSCC or the US Department of Education (ED). Failure to return
unearned aid will result in loss of future eligibility for any Title IV financial aid.

semester are considered modules.

Determination of Attendance:
Definition of attendance: A student is considered to have established attendance with at least one of the
following academically related activities:

e Physical class attendance where there is the direct interaction between instructor and student
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Determination of Withdrawal Date
Students may withdraw from classes up to and including the week before final exams by giving written
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o 3. Did the student successfully complete, with passing grades, Title IV eligible coursework in a
module or combination of modules that consist of 49% or more of the countable days in the
semester?

e 4. Did the student successfully complete, with passing grades, Title IV eligible coursework equal
to or greater than what the school considers to be half-time enrollment (6 credit hours) for the
semester?

o 5. Did the student confirm attendance in writing for a Title IV eligible course(s) for a later module
in the semester?

If the answer is "yes" to any of these questions, a student is not considered to be withdrawn and no
R2T4 calculation is required.

R2T4 Calculation
The Financial Aid and Business Offices are responsible for the Return of Title IV Funds process.

Step One: Determine the number of days attended, and divide by the number of days in the period. The
result is the percentage of days completed by the student.

NOTE: Enroliment percentage will be determined by the number of days in the semester (including
weekends) divided by the number of days enrolled (including weekends). However, scheduled breaks
five days long would be excluded from the calculation.

Step Two: Multiply
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e The total amount of unearned aid; or
o Institutional charges multiplied by the percentage of aid that was unearned.

Institutional charges are tuition, course fees, and required books/supplies purchased with federal
student aid from the campus bookstore. The calculation assumes that Title IV funds are directly
disbursed to a student only after all institutional charges have been covered and that Title IV funds are
the first resource applied to institutional charges. Institutional charges are those assessed prior to the
student's withdrawal, not a reduced amount that might result from any institutional refund policy.

The student's share is the difference between the total unearned amount and the institution's share.
The institution's share is allocated among the Title IV programs, in an order specified by statute before
the student’s share:

e Unsubsidized Stafford Loan

e Subsidized Stafford Loan

e ParentPlus Loan

e Federal Pell Grant

o Federal Supplemental Educational Opportunity Grant

After the student's share is fully allocated among the Title IV programs, the amount owed to a grant
program is reduced by 50%.

The unearned Title IV funds must be returned to ED no later than 45 calendar days after the institution
determines that the student withdrew. At SSCC, the institution returns all shares of unearned aid to the
Department of Education. Any subsequent balance created due to this return of unearned aid is the
responsibility of the student to make payment arrangements with SSCC's Business Office within 45 days
of notification. Any remaining, earned loan funding still functions under the terms and conditions of the
master promissory note.

Post Withdrawal Disbursements (PWD)
If a student completely withdraws from classes prior to their federal financial aid being fully disbursed, a
calculation is completed to determine the amount of financial aid earned and is subsequently owed to
the student in the form of a Post-Withdrawal Disbursement (PWD). If the student is due a portion of
their grant funding in the PWD, SSCC will apply the earned funds to the student's account up to the
outstanding balance. Written notification will be sent to the student regarding their PWD if:

e There is no outstanding balance owed to the institution
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The PWD of grants exceeds the outstanding balance, or if a PWD of loans is owed. The student must
respond to the Financial Aid Office within 14 days, in writing, to accept these earned funds. If the

student does not authorize within 14
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Example Two:

Chrystal, a federal aid recipient, enrolls for 15 credit hours Spring semester. The dates of the Spring
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